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	Number Needed
	Cost

	Erasers
	20
	.50

	Pencils
	48
	0.69

	Pen
	16
	2.30

	Highlighters
	20
	2.50

	A5 spiral notebooks
	25
	2.99

	A4 note pads
	25
	3.99

	Manilla Files
	6
	7.98

	Writable DVDs
	10
	11.98

	Envelopes
	12
	12.99

	Post it Notes
	12
	12.99

	Photocopy toner
	20
	89.99

	Printer toner
	2
	389.99



An unordered list:
A4 display books
A4 notepads
Display book refills
Erasers
Folders
Highlighters
Pencils
Pens
Stationery items:
Sticky notes

Course Schedule:
1/7/20	Word Essentials
13/7/20	Word Intermediate – Document Formatting & Layout
15/8/20	Excel Intermediate – Functions & Formulae
30/8/20	Excel Essentials

