MESSAGE
	TOFOR: 

	FROM: 

	PHONE: 	Comment by Martin Smith: Should probably include “Company” as an additional row.

	DATE:  

	TIME:

	 TELEPHONED
	 CALLED CAME INTO THE OFFICE TO SEE YOU

	 PLEASE CALL
	 WILL CALL BACK

	 URGENT
	 NOT URGENT

	MESSAGE DETAILS:






